
This step-by-step guide provides 
advice on publishing your article using 

pre-paid institutional APC vouchers. 

For Authors – support and services

Use the ‘For Authors’ section on
www.emeraldpublishing.com to find 
information on all aspects of writing. Get 
practical tips and guidance on how to get 
your – or your students’ – work published 
and maximize dissemination.

Hear what editors themselves look for in 
papers, contact experienced copy editors 
to help improve your paper, or read our 
extensive “How to ...” guides.

“A key priority in Emerald’s Open Access 
programme is to work closely with consortia, 
libraries, funding bodies and authors to 
develop sustainable models that support the 
requirements of all partners going forward.” 

Aimee Nixon
Head of Open Access Publishing 

Key Principles of Emerald’s Open 
Access Policy:
    
    •    Emerald is fully RoMEO Green across all  
          its journal titles
    •    Emerald supports an author’s right to
          voluntarily self-archive their
          works without payment or embargo
    •    If you have funds for an Article
         Processing Charge (APC) or a pre-paid
         institutional APC, Emerald can publish
         your article via the Gold Open Access
         route under a Creative Commons
         (CC BY) Licence 
    •    If you are mandated to make your work
         Open Access but have no funds for an
          APC you may deposit the author
          accepted manuscript of your article
          into a subject or institutional repository
          and your funder’s research catalogue,
          subject to embargo periods.

Open access for Emerald authors

 
Emerald works closely with the communities it 
serves to balance the requirements and rights of 
authors with the sustainability and development 
of titles.

Our objective is to ensure the widest possible 
dissemination of research and future innovation 
in scholarly communication. We seek to respond 
specifically to the needs of researchers in the 
disciplines we serve and continue to review our 
policies on a regular basis.

For any questions please contact us:

APC@emeraldinsight.com 

Are you eligible 
for Open Access 

vouchers from 
Emerald Publishing?

For quick answers to your questions please 
contact us:

 
Emerald Publishing Limited, Howard House, 
Wagon Lane, Bingley, United Kingdom 
BD16 1WA 
T + 44 (0) 1274 777700 
F + 44 (0) 1274 785201 

Contact us

Connect with us through social media 

/company/34137

/emeraldpublishing @emeraldglobal
/EmeraldPublishing67
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Visit Scholar One to 
submit your article (for 
your chosen journal).
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If you are eligible 
select option two and 

submit your work
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Simply follow the steps below to find out if your institution is eligible for pre-paid Open Access vouchers from Emerald Publishing.
If you are, then continue through the instructions to learn how to apply them. 

6
You will need to 

complete and sign 
the CCBY licence and 
return by email to the 

Emerald Editor.

5
If the article is 

accepted, you will be 
sent an acceptance 

email from an Emerald 
Editor via ScholarOne.4

Your article now 
enters the standard 

peer-review process.

Click on ‘Emerald 
APC webpage’ link 

to find out if you are 
eligible for a pre-

paid institutional APC 
Voucher.
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Using pre-paid Open Access vouchers

Your article will be 
published Open 
Access via www.

emeraldinsight.com

Please note: If you have indicated that you would like to 
publish your article as Open Access via Emerald’s Gold 
Open Access route or via a pre-paid institutional voucher, 
you are required to complete a Creative Commons 
Attribution Licence - CCBY 4.0. You will receive a follow up 
email within 30 days of the acceptance email with a link to 
the CCBY licence and information regarding payment of the 
Article Processing Charge. If you have indicated that you 
might be eligible for a prepaid APC voucher, you will also be 
informed at this point if a voucher is available to you.


